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TToaomeHne 0 3a1Te HEPCONATLHBIX TAHHBIX PAa0OTHHROB,
obyuatommxess MBOY «Kapnoroperas epe/nsisi mwko.a Ne 118»

Hacrosiuee [lonokenne 0 3amnre 1epeoHAIbHLIN JLaHHBIN  padOTHHKOB, 00yuaoumxes MbOY
«Kapnoropekast cpeithsis ikosa Noo 118» (aaee - Toaomwene) pazpaboraHo ¢ 1HCIbH 3aLLHTHI
MHOOPMALMK.  OTHOCSLICHCH K IHUHOCTH M HUHOH  KH3HK padoTHHROB 1 00y HaKOLIMNCS
MYHHUHNANLHOTO  O10,UKETHOro  00111e08pa3oBaTEAbHOIO yupexienus  «Kapnoropekas cpeanas
wkona Ne 118» (nanee - OOGpasoBarebHOE YUPEKICHHE). B COOTBETCTBHM CO cravbei 24
Konctutyunu  Poccuiickoit  Menepaun.  Tpyaosbim — kojiekcom  Poceuiickoit  Mesepaitnn w
Desepanbhbivi 3akonamu o1 27 uoas 2006 roaa No 149-03 «O6 undopmanun. HHGOpMaMOHHbIN
TEXHOAOTHAX W O 3aimTte uudopmatmuy. o1 27 uioas 2006 roga Ne 152-M3 «(O) nepeonaibibIx
AaHHBIXY.

1. OBuwme nojoxeHus

1.1, Tlepconanbhbie  aannbie - 2100as  HHGOPMAILA.  OTHOCAILAACH K OHPEIACICHHOMY WM
OnpeaenseMoMy Ha OCHOBAHMM Takoi HHGOpMarn GUIMUCCKOMY Uiy (CyOBERTY 1EPCOHANBHbIX
AAHHBIX), B TOM HHCAC €10 (asiIns. uus. OTHCCTBO. 0L MCCHIL J1aTa M MCCTO POIK/ICHHSA, a/1pec.
CEMCHIOE, CONMATBLHOC, HMYILICCTBCHHOC TOIOKCHHE. 00Pa30BaHHe. Npadeccus. 10N0 bl Apyras
HHGoOpMaLLHU. .

1.2, Tlepconanbiible antbie padoTHHka - HHpopyans. HeoONOmMas padoToaTe o B CBATH ¢
TPYAOBBIMH OTHOLICHUAMH H KACAIOIAACH KOHKPCTHOIO paboTHHKA.

1.3 llepcoHaiibhble JaHHble OOYHAIOUMNCH M HMX  POJAMTEACH (3aKOHHLIN NPCACTABUTENCH) -
uHpopmaums, HeoOXoaumas — 00pa3oBATE/ILHOMY — YUPEAKACHHIO B CBA3H ¢ OTHOLUCHHSMH,
BO3HMKAIOWIMMK  MEKILY O0OYHAIOUMMCS, €r0  POJAMTEAAMH  (3aKOHHLIMM  MPEACTABHTCIAMH) ¢
00pa3OBATEILHBIM YUPEIHKICHHEN.

1.4 O6paBoTka NepcoHAIbHBIX JaHHbIN - ICHCTBHS (ONCPaLtn) ¢ NCPCOHATLHBIMH TAHIBIMH, BRIOYAs
cOop.  CHCTEMATH3AIMIO.  HAKOILICHHE.  NPAHCHHC.  NTOUHCHHC  (OOHOBIACHHC.  M3MCHEHHE).
MCTIONB30BAMWE,  PACHIPOCTPAHCHHE (B 10N uMeiIe nepeiady),  odesanunsaiine.  0J10KHPOBaHMC.
YHHUUTOKEHHE NMEPCOHAIBHBIX J1aHHbIN.

1.5 PacnipocTpaHeHUe MepCOHANbHBIN JAHHBIX - JICHCTBUA. HANPABICHHBIC HA NCPE/1avy EPCOHATbHBIX
AaHHbBIX ONPEICICHHOMY KPYTY /L (fiepe/laya nepeoHaibHbIN J1aiibIN) WK HA O3HAKOMJICHHE ¢
NEPCOHAABHBIMH AHHBIMH HEOrPAHHUCHHOIO KPY 1A JHIL B TOM HHCIC OGHAPOAOBANHE 11EPCOHATBHBIN
JLAHHBIN B CpeCrBaN MACCOBOH HHQop . PasMCHICHHe B HHGBOPMATHOHIIO-
TEICKOMMYHHRAIHOHHBIN CCTAN M TP OCTAB ICHIC 0CTV IR K HCPCOTRLTBHBING LA HHBIN KaKHM-THOO
HHBIM CI1OCO0OM.

1.6 Mcnonb3oBaHne 1epcoHaIbHBIN J1aHHbIN - JICHCTBHA (ONCPAIMK) C NEPCOHATLHBIMK 1aHHbBIMMH,
coBepliaemble  OMepaTopoM B LEJASX NPUHATHA  PElIeHHIT HAH  COBCPLICHMA HMHBIX JICHCTBHIL,
MOPOKAAIOLUMN  FOPHAHUECKHE MOCACICTBHA B OTHOWICHHH CYOBEKTA NEPCOHATBHBIN aHHbIX W




JPYTUX JUL THO0 MHBIM 00Pa30M 3aTparuBaroOlIiX IpaBa U CBOOOIbI CyObEKTa MepCOHaIbHBIX JaHHBIX
WX APYTUX JIHII.

OOmenocTynHble EpCOHANBHBIE JaHHBIE - MEPCOHAIBHBIC NaHHBIE, AOCTYI HEOTPaHWYEHHOTO Kpyra
JHUI K KOTOPHIM TPENOCTaBlieH C corjlacus cyObeKTa MEpCOHANbHBIX MAHHBIX MM Ha KOTOpHIE B
COOTBETCTBHM C (QelepalbHBIMU 3aKOHAMH HE paclpocTpaHsercss TpeOoBaHue COOMIOCHHS
KOH(HICHINAIEHOCTH.

1.7 K nepcoHanpHBIM JaHHBIM PaOOTHHUKA, ITOJydyaeMbIM padoTONATeIeM U HOIJIC)KAIINM XPAHEHHUIO Y
paGoTozmaTenst B MOpsSiAKE, NPEAYCMOTPEHHOM JAEHCTBYIOIIMM 3aKOHOAATENBCTBOM M HACTOSIIMM
[TonoxeHnem, OTHOCATCS CIEAYIOLINE CBEICHHS, COAEPKAILMECS B JINYHBIX JIeJ1aX PAOOTHUKOB!

- IACTIOPTHBIE JaHHbIE PA0OTHHKA;

- HH;

- KOIIUS CTPaxOBOI'0 CBUAETENBCTBA TOCYAAPCTBEHHOIO IEHCHOHHOTO CTPAaXOBaHNU;

- KOmMs JOKYMEHTa BOMHCKOTO ydeTa (IJii BOCHHOOOS3aHHBIX W JIUI, MOJJICKALIMX NPHU3BIBY Ha
BOCHHYIO CITyK0Y);

- Konus JOKyMeHTa 00 00pa3oBaHWM, KBaTH(PUKALUN NI HATUYWH CTIC[IMATbHBIX 3HaHUH (Ipu
MOCTYIUICHUH Ha paboTy, TPeOYIOIIYIO CIICIHANbHBIX 3HAHUH WK CTIeUATLHON MMOATOTOBKH);
-aHKETHBIC JJaHHbIC, 3aMI0JJHEHHbIC pAOOTHUKOM IIPH MOCTYIUICHUH HA paObOTy WM B Tpoliecce padoTsI (B
TOM 4YHCIIe - aBToOMorpadmus, CBEJCHHS O CEMEHHOM IOJIOKEHHH Pa0OTHHKA, TepeMeHe (haMuiny,
HAJIMYWU JISTeW U WKIUBEHIIEB);

- IOKYMEHTBI O BO3pacTe MaJoJETHUX AETeH U MeCTe UX 00ydIeHuS;

— JIOKYMEHTBI O COCTOSIHMH 340POBbsI JeTEeH U APYTHX POJICTBEHHUKOB (BKIIOYAsi COPABKU 00
WHBAIMTHOCTH, O HATMYNN XPOHUIECKUX 3a00JICBaHHN);

- TOKYMEHTBI O COCTOSTHUH 3/I0POBBS (CBEIeHUS 00 MHBATHIHOCTH, O OEPEMEHHOCTH U T.I1.);

- WHBIE JOKYMEHTBHI, KOTOpble C Yy4yeToM crneunpukd paboTBl M B COOTBETCTBUH C
3aKOHOAATENhCTBOM Poccuiickori denepaniui  MOMMKHBI OBITH TPEABABICHBI PAOOTHUKOM TIPH
3aKIIIOYEHUH TPYAOBOTO JOTOBOpA WIIM B MEPUOJ €T0 JEHCTBUS (BKIIOYAS MEIUIMHCKUE 3aKIFOUCHHS,
npeabsBisieMble pAOOTHUKOM TPH MPOXOKICHUU 00s3aTeNbHBIX MPEABAPUTENBHBIX U MEPUOIUICCKUX
MEIUIMHCKUX OCMOTPOB);

- TPYZAOBOM AOTOBOD;

- 3aKJIIOYCHUE 10 JJAHHBIM TICHXOJIOTHYECKOr0 UCCIIeIOBaHUS (ECIIN TAKOE UMEETCS);

- KOITUH MPHUKA30B O IIPHUEME, NIEPEBO/IaX, YBOJLHEHNH, TOBBIICHUN 3apa00THOH IIaThl, MPEMUPOBAHHH,
MOOILPEHUSIX U B3BICKAaHUSX;

- TMYHAsA KapTouka 1o ¢popme T-2;

- 3as1BJICHUS, OOBSICHUTEINIbHBIC U CITy>KE€OHBIE 3aIIMCKH PaOOTHHKA;

- IOKYMEHTBI O IPOXOXIEHUH PaOOTHUKOM aTTECTalMH, TOBBIICHHS KB (pUKALUHY;

- MHbIE JOKYMEHTHI, COJEpXallie CBeIeHHs O PadOTHHKE, HAXOXKICHHE KOTOPBIX B JIMUHOM Jejie
paOoTHHUKA HEOOXOIMMO Uil JIOKYMEHTaJIbHOrO O(OpMIIEHHS TpPYIOBBIX IPAaBOOTHOLIEHHUH C
paboTHUKOM (BKJIIOHYasi IPUTOBOPHI Cy/la O 3alpeTe 3aHUMAaThCS TEeJarorHuecKor JesITeIbHOCTHIO WIH
3aHUMATh PYKOBOJISIINE TOJDKHOCTH).

1.5 K mepcoHanbHBIM JaHHBIM OOy4YaromMxcst (BOCIIUTAHHUKOB) W WX poAUTeNel  (3aKOHHBIX
npejcTaBuTeneil), norydaeMbiM OO u mojuexkamumM xpanenuto B OO B mopsijike, MpeayCMOTPEHHOM
JEHCTBYIONMM 3aKOHOJATENbCTBOM W HacToAmmMM [lojoKeHHneM, OTHOCATCS CIEIyIoIie CBEICHUs,
coJiep KalIrecs: B TMYHBIX Jeax YYalluXcs:

- JIOKYMEHTHI, yJOCTOBEpPSIOLINE JIMYHOCTh OOydaromerocs (BOCHMTAHHHMKA) - CBHAETEIHCTBO O

POXIEHUH WM TACIIOPT;

- JIOKYMEHTHI O MECTE€ IPOKHBAHUS;

- JIOKYMEHTHI O COCTaBE CEMbH;

- NacHoOpTHBIE AaHHBIE POAMTEIIEH (3aKOHHBIX MpeICTaBUTeNei) o0yuaronierocs;

- JOKYMEHTBI O TOJIy4YeHHH 0Opa3oBaHMsl, HEOOXOAUMOTO IJIsl MOCTYIUIEHUsS] B COOTBETCTBYIOIINI
KJ1acc (JIMIHOE JIeJI0, CIIPaBKa ¢ MPEIbIIYIIEero MecTa y4ueOsnl U T.11.);
- TOJIUC MEJIMIIMHCKOTO CTPaXxOBaHMUSI,



- JOKYMEHTBI O COCTOSHHMH 3/I0pOBbSl (CBeJcHHS 00 WHBAIMTHOCTH, O HAJIMYUU XPOHUYCCKHX
3a00JIeBaHUH, MEIUIIMHCKOE 3aKIIOYCHUE 00 OTCYTCTBHM NPOTHBOIOKa3aHWil jyuis oOyuenus B OO
KOHKPETHOTO BHUJAa W THMA, O BO3MOXXHOCTH HM3YYCHHS IPESIAMETOB, MPEICTABISIOIINX IMOBBIMICHHYIO
OMACHOCTb JUIS 3I0POBBS U T.I1.);

- JIOKYMEHTBI, TOATBEPXKIAIONINE MpaBa Ha JIOMOJHUTEIBHBIC TapaHTHH W KOMIICHCAIMH 10
OTpeICICHHBIM OCHOBAaHUSAM, MPEAYCMOTPEHHBIM 3aKOHOAATENBCTBOM (POIUTEIN-UHBAIHIBI, HETOTHAS
CeMbsI, peOCHOK-CHPOTA U T.I1.);

- WHBIE JIOKYMEHTHI, COJIepKalllie TePCOHANLHBIC JaHHbIe (B TOM YHCIE CBEICHUS, HEOOXOIUMBIC
JUI TIPEOCTaBICHUs OOYyYaromeMycsl TapaHTHd W KOMIICHCAIIUM, YCTAHOBJICHHBIX JIEHCTBYIOIUM
3aKOHO/IaTCIILCTBOM).

2. OcHOBHbBIE YCJI0BUSI IPOBEIeHNsI 00PA0OTKU NEePCOHANBHBIX TaHHBIX
2.1 OO ompenenser o0beM, cojepxkaHHe 00pabATHIBACMBIX IIEPCOHANBHBIX JAHHBIX PAOOTHUKOB U
oOydaromuxcsi (BOCTUTAHHUKOB), pyKoBOACTBYsich KoHctutyrment Poccuiickoit ®@enepannu, TpymoBsim
kogexcoM Poccuiickoit deneparun, 3akoHoMm PD ot 29 nexadbps 2012 1. Ne 273- @3 «O06 obpazoBaHuu B
Poccwuiickoit @enepanmn» ¥ WHBIME (enepalbHBIMA 3aKOHaMU. llepedeHp neiicTBuil ¢ MepcoHATbHBIMA
JaHHBIMU: cOOp,  3amuCh, CHUCTEMAaTH3alMs, HAKOIUICHWE, HCIIOIb30BAHUE, XPAaHEHHE, YTOUYHEHHE
(oOHOBNICHME, U3MEHEHNE), TIepeIada, yIaleHne, YHUITOXKEeHNE
2.2 OO0paboTka NEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB OCYILECTBISICTCS WCKIIOYUTENBHO B IIEJSX
oOecriedeHus1 cOOIOICHUS 3aKOHOB U MHBIX HOPMATHUBHBIX MPaBOBBIX aKTOB, COJCHCTBHUS pabOTHUKAM B
TPYAOYCTPOWCTBE, 00YUCHUH U TPOJBHKEHUH IO CIYXO0e, a Takke oOecriedeHus JINYHOW 0e30MacHOCTH
pa6OTHI/IKOB, COXPaHHOCTHU UMYIICCTBA, KOHTPOJIA KOJIMYCCTBA U Ka4€CTBa BBINOJHSEMOM pa6OTI)I.
O0paboTka TepCOHANBHBIX JAHHBIX OOydaromuxcs (BOCIIMTAHHUKOB) MOXET OCYILECTBISTHCS
UCKITIOYUTENBHO B LIENSAX OOecredeHus! COOMOACHUS 3aKOHOB U MHBIX HOPMATHBHBIX IMPABOBBIX aKTOB;
cojeiicTBus 00y4JaronMMcs (BOCIIUTAHHUKAM) B 00yUeHHH, TPYAOYCTPOICTBE; o0eceueHus] UX JTUIHON
0e301macHOCTH; KOHTPOJIS KauecTBa 00yUeHMs 1 00eCTieueHUs] COXPAaHHOCTH UMYIIIECTBA.
2.3 Bce mepconanbHble AaHHBIE Pa0OTHUKA MPENOCTABISIOTCS PaOOTHHMKOM, 332 MCKIIOUYEHHEM CIydaeB,
PEeoyCMOTPEHHbIX (enepanbHbIM 3aKOHOM. Ecinm mnepcoHanbHble OaHHBIE DPAaOOTHHKA BO3MOKHO
MOJIYYHTh TOJIBKO y TPEThEH CTOPOHBI, TO paboTonaTenb 00sI3aH 3apaHee YBEAOMUTL 00 3TOM pabOTHHUKA U
MOJYYUTh €ro MNHChbMEHHOe corjlacue. PaboTomarens IobKeH cooOmMTHE pabOTHUKY O LensX,
MPEaroNaraeéMblXx UCTOUYHMKAX W croco0ax IMOJydeHHsl MEePCOHAIbHBIX JaHHBIX, a TAKKE O XapakTepe
MOoJICKAIMNX TMOJTYUCHUIO TEPCOHATIBHBIX AAHHBIX W IOCICACTBHUAX OTKa3a pa6OTHI/IKa JaTh IIUCbMEHHOCE
corjiacvie Ha UX MOJy4eHHeE.
2.4 Bce nepcoHanbHbIe JaHHBIE HECOBEPIICHHOIETHEr0 00yJarolerocsi (BOCIUTaHHUKA) B Bo3pacte 10 14
ner (MaJoJIETHEr0) MpPEAOCTABISAIOTCS €ro pPOAUTENSIMH (3aKOHHBIMH TIpejCTaBUTENsAMH). Ecim
MepCOHANBHBIC JaHHBIE 00Y4YaIOIerocs: (BOCIIMTAHHNKA) BOZMOYKHO TIOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI,
TO POIUTENH (3aKOHHBIC MPEJICTABUTENN) O00YUYaIONIErocs JOJDKHEI ObITh YBEIOMJIICHBI 00 3TOM 3apaHee.
OT HUX JOJKHO OBITH MMOJyYEHO MUCEMEHHOE COTJIaCHE Ha IOJIyYeHHE NEPCOHAIBHBIX TaHHBIX OT TPEThel
CTOpoHBEI. Pomutenu (3akoHHBIE TMpencTaBuUTeNr) oOydaromierocss (BOCIUTAaHHWKA) JIOJDKHBI OBITh
NPOMH(OPMHUPOBAHEl O LENAX, MPEINOJAraéMblX HCTOYHMKAX M CIIOCO0aX MOJYYEHHUS MEPCOHATIBHBIX
JAHHBIX, & TAK)KE O XapaKTepe MOIekKAIIUX MTOJYyYCHUIO IEPCOHATIBHBIX JAHHBIX M MOCIEACTBUSAX OTKa3a
JaTh MMCbMEHHOE COTJIACHE Ha WX MOJy4YeHHeE.
[lepconanbHple aHHBIE HECOBEPILIEHHOJIETHErO oOydaromierocss B Bo3pacte crapuie 14 et
MPEOCTABIISIOTCS CAMUM O0YYaroIUMCsl ¢ TUCBMEHHOTO COTJIACHSI CBOMX 3aKOHHBIX MpEACTaBUTENCH -
ponuTenel, yCHIHOBHUTENEW WM moneuuTens. Ecnu mepcoHanbHble JaHHBIE 00yYalOMIETOCs BO3MOXHO
MOJIYYHTh TOJIBKO Y TPEThEH CTOPOHBI, TO 00YUAIOIIHUIACS, JOJDKEH OBITh YBeIOMIIEH 00 3ToM 3apaHee. Ot
HETO W €ro poJuTeNel (3aKOHHBIX MPEACTABUTENCH) JOJDKHO OBITh TONYYeHO MUCHMEHHOE COTliacHe Ha
MOJly4YeHHe TMEPCOHATBHBIX TAHHBIX OT TPEeTbed CTOpoHBI. OOyYaromuiicss W ero poauTeNd (3aKOHHBIC
MPECTaBUTEIHN) JIOJKHBI OBITH TPOUH(MOPMHUPOBAHEI O HEJISIX, MPEANOoJIaraéMblX HCTOUYHUKAX U crocobax
MOJYYEeHHUS! TEPCOHAIBHBIX JAHHBIX, a TAKXKE O XapaKTepe IMOUICKALINX MOIyYEHHIO MEePCOHATIBHBIX



JTAHHBIX W TIOCJICACTBUAX OTKAa3a JIaTh MUCHbMEHHOE COTIACHE HA MX MOJyUYCHHUE.
2.5 OO He nMeeT TpaBa MoIydaTh ¥ 00padaTHIBATh MEPCOHATLHBIC JaHHbIC PAOOTHHKA, 00YUYAIOIIErocs O
ero MOJUTUYCCKUX, PEITUTHO3HBIX U HHBIX YOSIKICHUAX M YaCTHOW KU3HH 0€3 MUCHMEHHOTO COTIACHs
paboTHHUKA, 00YJArOIIETrOCs!.
OO He uMeeT npaBa MoJyyaTh 1 00pabaThIBATh IEPCOHABLHBIC JaHHBIC pA0OTHHKA, 00YYArOIIErocs O ero
YJICHCTBE B OOIICCTBCHHBIX OOBCIMHEHHUSIX WJIH €r0 MPO(COIO3HON NEATEIIEHOCTH, 32 HCKIIIOUCHHEM
CIIy4YaeB, MPeIyCMOTPEHHBIX (elepaTbHbIM 3aKOHOM.
1.1. OO BmpaBe ocCymecTBIATh cOOp, TMepenady, YHHYTOXKEHHE, XpaHEHHe, WCII0JIb30BaHUe
UHPOPMAITUK O TONUTHYCCKHUX, PEIUTHO3HBIX, JPYTHX YOSKICHHAX W YaCTHOM JKH3HH, a TaKKe
WHQOPMAITUY, HAPYIIAIOMEeH TalfHy MEPEenUCcKH, TeNe(OHHBIX MIEPErOBOPOB, MOYTOBBIX, TeJerpadHbIX U
WHBIX COOOIICHUN:
- pabOTHUKA TOJBKO C €ro MICHMEHHOTO COTIACHUS WM HA OCHOBAHUH CYJICOHOTO PEIICHUSI.
- oOyuarorierocsi (BOCIMTaHHUKA) TOJIBKO C €ro MUChMEHHOT'O coryiacus (COTJIacusi pOaUTENeH
(3aKOHHBIX TPEJCTABUTEIICH) MAJIOJCTHETO HECOBEPIICHHOIICTHETO OOYYalOIIEerocs) Wik Ha OCHOBaHUU
CyJIeOHOTO PEIICHUS.

3.XpaHeHHe U UCI0JIb30BAHUE NIEPCOHATBHBIX JAHHBIX
3.1 IlepcoHanbHbIe naHHBIE paOOTHUKOB, OOydaromuxcs (BocnuTanHUKoB) OO xpaHsaTcs Ha OyMaXKHBIX U
AIIEKTPOHHBIX HOCHTEINAX, B CIIEIUATIFHO TpeIHA3HAYCHHBIX JJISI TOTO MOMEIICHUSIX.

3.2 B mpomecce XpaHeHHS TNEPCOHANBHBIX IaHHBIX pPa0OTHUKOB u oOydarommxcs OO TOIKHBI
o0ecreunBaThCs:
- TpeOOBaHUSI ~ HOPMATHBHBIX  JOKYMEHTOB,  yCTAaHABIMBAIOIIMX  IpaBWIa  XPaHEHHUS
KOH(HICHIINAIBLHBIX CBEICHHIA;
- COXPaHHOCTh HMMEIOIINXCS JIaHHBIX, OrpaHWYEHHE JOCTylla K HHUM, B COOTBETCTBHU C
3akoHojaTenbCTBOM Pocculickoit @enepannu u HactosamuM Ionoxenuem;
- KOHTPOJIb 32 JOCTOBEPHOCTHIO M IOJIHOTOW MEPCOHANIbHBIX JTAaHHBIX, UX PEryJIsipHOe OOHOBJICHUE
Y BHECEHHE TI0 Mepe HEOOXOJUMOCTH COOTBETCTBYIOIIUX N3MECHEHHIA.
3.3 JocTyn K MepCoHaNbHBIM IaHHBIM pabOTHUKOB, 00y4atomuxcs (BocnutanHUKoB) OO HMEIOT:
- IUPEKTOp;
- 3aMECTUTEIN TUPEKTOPa;
- [JIaBHBIN OyXranrep;
- PYKOBOJUTEH CTPYKTYPHBIX MOAPA3JENCHUN - K MIEPCOHATIBHBIM JAaHHBIM PaOOTHHKOB, O0YYAIOIINXCS U
UX poauTenel (3aKOHHBIX MIPECTaBUTENIe) BO3IJIABIIIEMBIX OApPa3CICHUN;
- KJIaCCHBIE PYKOBOAMTEIM, BOCHHUTATENN (TOJIBKO K MEPCOHAIBHBIM JTaHHBIM OOYYAIOLIMXCS CBOETO
KJlacca, BOCIIUTAaHHUKAM TPYIIITHI);
- IOKyMEHTOBE/I;
- CEeKpeTapb IUPEKTOPa;
- UHBIE paOOTHUKH, OTIpe/ieiIieMble IPUKA30M PYKOBOAUTEIIST 00pa30BATENBHOTO YUPEXKICHHS B TIpeeax
CBOEH KOMIIETEHIUH.
3.4 Ilomumo nu1, yka3aHHBIX B 1. 3.3. HacTosmiero [lonoxenus, mpaBo JOCTyMa K MEPCOHATBHBIM JaHHBIM
pabOTHUKOB 1 00y4aroUIMXcsl (BOCHUTaHHUKOB) MMEIOT TOJBKO JIMLA, YIIOJIHOMOYEHHBIE ACHCTBYIOLINM
3aKOHOJATEIbCTBOM.
3.5 Jluna, UMerole A0CTYIl K MEePCOHATIBHBIM JaHHBIM O00S3aHBI HCIIOJB30BATh NEPCOHAIBHBIE AaHHBIC
paObOTHUKOB M OOydarommxcs (BOCIIMTAHHUKOB) U WX POAMTENEH (3aKOHHBIX IMPEICTaBUTENEH) Wb B
LEJISAX, 47151 KOTOPBIX OHU OBIIIM MPEJOCTABIICHBI.
3.6 OTBETCTBEHHBIM 3a OPraHU3alMIO0 M OCYIIECTBICHUE XPAHEHUS IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB M
oOyuatorxcst OO sBrsieTcst JTOKyMEHTOBE/I, B COOTBETCTBUH C MpHuKazoM pykosoauteist OO.
3.7 TlepcoHanbHble TaHHbIC PAOOTHHKA OTPAKAOTCS B JHMYHOW KapTouke paboTHuka (popma T- 2),
KOTOpask 3aIOJHSETCSI T0Cje U3IaHus MPHKa3a O ero npreMe Ha padoTy. JInuHble KapTOYKH PabOTHUKOB
XpaHsITCS B CIIEIMATIBHO 000PYI0OBaHHBIX HECTOPAEMBIX IIKa(ax B ajJ(aBUTHOM MOPSIKE.
3.8 IlepcoHanbHbIe 1aHHBIE 00yYArOIIETOCS WX POAMTENeH (3aKOHHBIX MPEJICTABUTEINEH) OTpaXaroTcs B



€ro JIMYHOM JIelie, KOTOpPOE 3alOoHAETCs Noce N3JaHus prukasa o ero 3aurcienuu B OO. Jluunele nena
oOyvaromuxcsi B anaBUTHOM IMOpsiAKe (OpMHUPYIOTCS B TamKax KiIaccoB, KOTOpPHIE XpaHATCS B
CHeLHaIbHO 000PYAOBaHHBIX HECTOPAEMBIX IIKagax.

4 Iepenaya nepcoHAJbLHBIX JAHHBIX
4.1 Tlpu mepenave MEpCOHANBHBIX AAHHBIX PAOOTHUKOB M OOYYAIOUIMXCS HMX POAUTENEH (3aKOHHBIX
npencrasuteneit) OO apyruM opunudeckuM 1 gusndeckum aunaMm OO goimkHa coOMoaaTh ciaeayonme
TpeOOBaHUS:
4.1.1 IlepconanpHble MaHHBIE pabOTHHWKa (0O0y4aromierocs, BOCIMUTAHHWKA WX POAMTENEH (3aKOHHBIX
MpecTaBuTeNeil) He MOTYT OBITH COOOMIEHBI TPEThEe CTOPOHE 0e3 MUCHMEHHOTO corjliacusl paboTHHKA,
oOygaromerocsi, poauTenei (3aKOHHBIX IMPEICTaBUTENEC) HECOBEPIICHHOIETHET0 (MAJIOJIETHETO)
00ydJaromierocs, 3a HCKIIFOYEHHEM CIIydaeB, KOT/Ia 3TO HeOOXOIUMO IS MIPEeMyTPEKISHUS YTPO3bI KU3HU
1 3/I0pOBBIO pa0OTHUKA (00yJaroMIerocs X poanuTeNel (3aKOHHBIX MPEJICTABUTENEH ), a TAK)KE B CIIydasXx,
YCTAaHOBJICHHBIX (hefiepasbHBIM 3aKOHOM.
4.1.2 JIuna, nonyyaromiye nepcoHajabHbIE JaHHBIE paOOTHHKA (0Oydaromerocs ux poauTenel (3aKOHHBIX
MpeacTaBuTeNel) JOKHBI IPEAYNPEXKIaTbCA O TOM, YTO 3TH AaHHBIE MOTYT OBITh MCIIOJIH30BaHBI JIUIIb B
LEJISAX, JUTSE KOTOPBIX OHU coo01ieHsl. OO A0mKHO TpeOOoBaTh OT ATHX JIMILL MMOJTBEPKICHHUS TOTO, YTO TO
npaBwio cobmoneHo. Jluna, monydaromme mepcoHajbHbIE AaHHBIE paOOTHUKA, OO0sM3aHBI COONIOATH
PEXUM KOHOHUICHIUATEHOCTH. JlaHHOE TMONIOKEHHWE HE PacIpoCTpaHsIeTcss Ha OOMEH MepCOHaTbHBIMH
JTAaHHBIMU paOOTHUKOB B MOPSIKE, YCTAHOBICHHOM (peiepabHBIMUA 3aKOHAMH.
4.2 Tlepemavya mepcOHANBHBIX NAHHBIX PaOOTHWKA (0OYUaIOIMIEToCs) €ro MPEACTABUTENSIM MOXET OBITh
OCYIIECTBJICHA B yCTAHOBIIEHHOM JEHCTBYIOIIUM 3aKOHOJATEIBCTBOM TOPSAKE TOIBKO B TOM OOBEME,
KOTOPBI HEOOXOAUM JJIsI BHITTIOTHEHUS YKa3aHHBIMH TIPEICTABUTENSIMU MX (yHKITHHA.

5.1IpaBa paGoTHHKOB, 00y4YalOIIUXCA Ha ofecredyeHUe

3a1IUTHI NEPCOHANBHBIX JAHHBIX

5.1 B memsx oOecreueHHs 3alIUTHI TEPCOHATBHBIX MAaHHBIX, XpaHsamuxcs y OO, paboTHHKH,
oOyvaromecss (pOJAWTENH H  3aKOHHBIE TIPEACTABHTENIM) MAJOJIETHETO  HECOBEPIICHHOJETHETO
00yJaroIerocs ), UMEIOT MPaBo:

5.1.1 [ony4ats MONHYIO HHPOPMAITUIO O CBOMX TEPCOHATBHBIX IaHHBIX U UX 00padoTKe.

5.1.2 CBoboaHOTO GEcIuIaTHOTO JI0CTYIa K CBOUM TIePCOHATBHBIM JJAaHHBIM, BKJIFOUas IPaBoO Ha MOJTyYeHUE
Konuu Jr000H 3amucu, CoAeprkalledl NepcOHalIbHBIE JaHHbBIE PAaOOTHHKA, 32 HMCKIIOYEHHEM CIIydaes,
NPEeoyCMOTPEHHbIX (enepasbHBIMU  3akoHaMu. llomydeHue yka3aHHOW WHPOpPManUMd O CBOHUX
MEPCOHANBHBIX JIAaHHBIX BO3MOXKHO I@IpU JIMYHOM oOpameHun paboTHHKaA, oOydaromierocs (s
MAaJIOJIETHETO HECOBEPLICHHOJIETHETO - €r0 POJUTENEH, 3aKOHHBIX MpPEACTaBUTENEH) - K JOKYMEHTOBELY
OTBETCTBEHHOMY 32 OPraHM3allHI0 U OCYLIECTBICHNUE XPAHEHUS IEPCOHABHBIX JaHHBIX PAOOTHUKOB.

5.1.3 TpeOoBatb 00 UCKIIIOUEHUH WJIN UCHPABICHUN HEBEPHBIX MJIM HETIOJHBIX NEPCOHAIBHBIX JTAaHHBIX, a
TaKXKe JaHHBIX, OOpaOOTaHHBIX C HapylleHHeM TpeOOBaHUN JIEHCTBYIOIIETO 3aKOHOJATENbCTBA.
VYkazanHoe TpeOOBaHHE JOJKHO OBITh OQOPMIICHO IUCHMEHHBIM 3asBICHHEM pabOTHUKA Ha HMs
pyxoBoautens OO.

IMpu otkaze pykoBoautenss OO HUCKIIOYUTH WM MCIPABHTh MEPCOHANBHBIE JaHHbIE paOOTHHUK,
oOyyaromuiics (poAMTENb, 3aKOHHBIH TPEICTABUTENL HECOBEPIICHHOJETHETO OOYYaIOIerocs) HUMeeT
NpaBo 3asBUTh B MUCbMEHHOM Buje pykoBoauTento OO 0 CBOEM HECOTNIACHU, C COOTBETCTBYIOIIMM
000CHOBaHMEM Takoro Hecorjgacusa. llepcoHanbHble [aHHBIE OLIGHOYHOTO XapakTrepa pabOTHHK,
oOyyaromuiics (poAMTENb, 3aKOHHBIH NPEICTABUTENIb HECOBEPLICHHOJETHETO OOYYalolerocs) HMeeT
NPaBoO JOMOJHUTH 3asBJICHHEM, BHIPXKAIOLINM €r0 COOCTBEHHYIO TOUKY 3pEHUSI.

5.1.4 Tpe6oBats 00 n3Bemennn OO Bcex JINL, KOTOPBIM paHee ObLIM COOOIIEHB! HEBEPHBIE WIIM HETIOJHBIE
NepcoHaNbHBIE JaHHBIE pabOTHHKA, oOydaromerocsi (BOCIHMTAaHHHWKA) 000 BCEX NMPOU3BEACHHBIX B HHUX
UCKJTIOUCHHSAX, UCTIPABIICHHUSAX WIH JOIOTHEHUSIX.

5.1.5 ObGxanoBath B Cynae Jo0Oble HepaBoMepHBIC nedicTBus win OesneiictBus OO mpu 0O6paboTke U
3alIUTe €ro NePCOHATBHBIX JaHHBIX.



6. O0s13aHHOCTH CY0bEeKTa MEePCOHATBbHBIX JAHHBIX N0 00ecNeYeHUI0 I0CTOBEPHOCTH €ero
NEePCOHATBbHBIX JAHHBIX

6.1 B nensix obecrieyeHrs: JOCTOBEPHOCTH MEPCOHANBHBIX JaHHBIX PA0OTHUKH O0S3aHBI:
6.1.1 IIpu mpueme Ha pabdoty B OO mpencTaBisTh YMOJHOMOUYEHHBIM pabOTHHKaM 0Opa3oBaTENbLHOTO
yUpeXIeHHs JOCTOBEPHBIE CBEIEHHsI 0 ceOe B MOpsIKe U 00beMe, MPEeAYCMOTPEHHOM 3aKOHOJaTeIbCTBOM
Poccuiickoit @enepanuu.
6.1.2 B ciydae m3MeHEHHUS! NEPCOHANBHBIX JaHHBIX paboTHWKA: (haMHIUs, UMs, OTYECTBO, aJpec MecTa
KUTEIbCTBA, IACIOPTHHIE IAaHHBIE, CBEAECHUS 00 0Opa30BaHMH, COCTOSHUM 3[0POBbs (BCIEICTBHE
BBISIBJICHUS B COOTBETCTBHHM C MEAMLUMHCKMM 3aKIIOUYCHHEM IPOTUBOIIOKA3aHUN [UIA BBIOJHEHUS
PabOTHUKOM €ro AODKHOCTHBIX, TPYIOBBIX 00sI3aHHOCTEH | T.11.) cO00maTh 00 3TOM B Te4eHne 5 pabodnx
JHEH C 1aThl UX U3MECHEHUM.
6.2 B nemsix obecniedeHus1 JOCTOBEPHOCTH NEPCOHAIBHBIX MAaHHBIX OOydarommuecs (POAUTENH, 3aKOHHBIC
MIpeICTaBUTENN HECOBEPIICHHOIETHUX 00YyJatouXcs) 00s3aHBbI:
6.2.1 IIpu nmpueme B OO mpencTaBisTh ymoJIHOMOYEHHbIM paboTHHKaM OO J0CTOBEpHBIE CBEACHUS O
ceOe (CBOMX HECOBEPIICHHOJICTHUX JCTAX).
6.2.2 B ciydae M3MEHEHHUS! CBEACHUIl, COCTABISIONINX IEPCOHANbHBIC JAHHBIE HECOBEPIICHHOJIETHErO
oOyyaromerocs ctapuie 14 jer, oH 00s3aH B TeUeHHE MecsAla COOOIIUTh 00 ATOM YIOJHOMOUYCHHOMY
paboruuxy OO.
6.2.3 B cnyyae M3MEHEHUsI CBEICHHI, COCTABIAIONINX MEPCOHANBHBIC JaHHBIE 00Y4aloIerocs, POAUTEN
(3aKoHHBIE TIPENCTAaBUTENN) HECOBEPIIEHHOJETHETO O0ydJaromerocss B Bo3pacte 1m0 14 et oOs3aHBI B
TEYEeHHE MeCsIa COOOIUTE 00 3TOM yIoTHOMOYeHHOMY paboTHUKY OO.

7. OTBETCTBEHHOCTD 32 HAPYLIEHHE HACTOSLIEr0 MOJI0KeHUs
7.1 3a mapymenue nopsiaka o6padboTku (cObopa, XpaHEHUs, UCIIOIH30BAHUS, PACTIPOCTPAHECHUS U 3AIINTHI)
MEPCOHANBHBIX JaHHBIX JOKHOCTHOE JIMIO HECET aAMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU
C IEHCTBYIOIIUM 3aKOHOAATEIILCTBOM.
7.2 3a HapylleHHE TpaBWJ XPaHEHHs M WCIOJIB30BAaHHS NMEPCOHAIBHBIX JAHHBIX, MOBJEKIIee 32 COOOMH
MaTepHabHbIA yiiepO padoToAaTento, pabOTHHK HECET MaTepUAIbHYIO OTBETCTBEHHOCTh B COOTBETCTBHU
C IEHCTBYIOIINM TPYIOBBIM 3aKOHO/IATEILCTBOM.
7.3 MatepuanbHblii yiiep0, HaHECCHHBIH CYOBEKTY MEPCOHAIBHBIX JTaHHBIX 3a CYET HEHAJUICIKAIIETO
XpaHEHUs U HCII0JIb30BAHUS NEPCOHAIBHBIX aHHBIX, TIOJUIEKHUT BO3MEIIECHHUIO B MOPSAIKE, YCTAHOBICHHOM
JENCTBYIOUTNM 3aKOHOIATEIHCTBOM.
7.4 OO BmpaBe OCYIIECTBIISITH 0€3 yBEJOMIIEHHUS YIOJIHOMOYEHHOI'O OpraHa Mo 3alluTe MpaB CyObEKTOB
MEPCOHANBHBIX JaHHBIX JUIIL 00pabOTKY CIEIYIOUINX EPCOHATIBHBIX TaHHbIX:
- OTHOCAIINXCS K CyObEKTaM NEePCOHANBHBIX TaHHBIX, KOTOPBIX CBSA3BIBAIOT C OIIEPATOPOM TPYIOBbIE
OTHOIIICHUS (pabOTHUKAM);
- MOJIyYEHHBIX OIEPaTOPOM B CBA3M C 3aKIIOYCHHEM JOTOBOPA, CTOPOHOH KOTOPOTO SIBJISETCS
CyObEeKT TEepCOHANBHBIX JaHHBIX (OOydaromuicsi W Jp.), €CIM IEpPCOHAJbHbIC JaHHBIE HE
pacrpoCTpaHsIOTCS, a TAKKE HE MPEJOCTABISIOTCS TPETHHUM JIHIAM 0e3 corfliacHs CyObeKTa epcoHaIbHbBIX
JAHHBIX W HCIIOJB3YIOTCS OMNEepaTOPOM HCKIIIOUMTENBHO JJIsSi MCIIOJIHEHUS YKa3aHHOTO J0roBopa H
3aKIJIIOUEHHS IOTOBOPOB C CYOBEKTOM MEPCOHATIBHBIX JaHHBIX;
- SIBJISIFOIIUXCS OOIEOCTYITHBIMU MTEPCOHATBHBIMU TaHHBIMH;
- BKJTIOYAIONIHX B ce0s TOJIBKO (paMUJIMK, HIMEHA U OTYECTBA CYObEKTOB MEPCOHANBHBIX JJAHHBIX;
- HeOOXOIUMBIX B LEISIX OJHOKPATHOTO MPOIMYCKa CyOhEeKTa MepCOHANBHBIX NaHHBIX Ha Tepputopuio OO
WIN B MHBIX aHAJIOTUYHBIX LEJSX;
-BKJIIOYEHHBIX B HH(OPMAlMOHHBIE CHUCTEMBbI MEPCOHAIBHBIX IAHHBIX, UMEIOLINE B COOTBETCTBHUU C
(denepanbHBIMU 3aKOHaMHU cTaTyc (eaepaibHbIX aBTOMATU3UPOBAHHBIX HH(POPMALMOHHBIX CHCTEM, a
TaKXe B TOCYJapCTBEHHbIE MH(OPMAIMOHHBIE CHUCTEMBl NEPCOHAIBHBIX IAHHBIX, CO3JAHHBIE B LEJISIX
3alIUTHl 0€30MIaCHOCTU TOCYIapCcTBa M OOLIECTBEHHOTO MOpsAKa (BKIIOUas 0a3bl JaHHBIX, OPMUPYEMBIE B
cBs3u ¢ EI'D);
- o0OpabaTreiBaeMbIX 0€3 MCIIONB30BAHUS CPEACTB aBTOMATH3AI[MH B COOTBETCTBUU C (eiepabHbIMU
3aKOHAMH WJIM WHBIMA HOPMAaTHBHBIMHU TIPaBOBBIMH akTaMu Poccutiickoit deneparium, ycTaHaBIUBAIOIIIMHA



TpeOOBaHUS K O0CCTICUCHUIO 0E30MaCHOCTH MEePCOHANBHBIX JaHHBIX MPU UX 00pabOTKe W K COOIOICHHIO
IpaB CyObEKTOB MEPCOHAIBHBIX JaHHBIX.

Bo Bcex ocTanmpHBIX ciydasx omepaTop (pyKOBOJUTENh 00pa30BaTEIBHOTO YUPEXKACHUS H  (HIIH)
YIIOJTHOMOYEHHbBIE MM JIMIA) 00s3aH HANpPaBUTh B YIIOJHOMOUCHHBIA OpraH IO 3allUTE MpPaB CyOBEKTOB
MEPCOHATBHBIX IAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHE.

8. YciioBusl mpeKpaiieHus 00padoTKH NEePCOHANBHBIX TAHHBIX
8.1 JIukBuanus, peopraHu3aiis, NpeKpanieHue esITeIbHOCTH 00pa30BaTEILHOTO YUPESIKICHUSI.



